VIRGINIA PTA ANNUAL FINANCIAL REVIEW FORM
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FULL PTA/PTSA Name: _Outth (L Kee High Schoo{ PTSA City:._ 1€ &ton

PTAEIN Number _ 54 126 54 7 |

Contact Information for Primary Officers During Review Period

Treasurer President Secretary
Name Kristtn Chaddock. Yictoria Stacy brin  Gibbens
s 1232 Buteromll Lane | 11049 Bing Road 2231 Quismilh Sguare
Reston VA 20140 Reston VA 20160 Reston , VA 2017
Emall Kpt‘}ﬂddnf-iilﬁﬂ@ﬂ"m—u- oty ‘f&i(lfﬂp'l'gﬁ @fjfrr:lq.l’.un fﬁ*’mf(tj!'b&né ﬁ.'lgmaiﬂu
Phone # 03 Yoo $224 3 AY3 M5 7 T24-%¥8D - 1316

Treasurer’s Signature: W Date Records Turned Over: :}'{-‘2(@(&12}

Review Committee, please check the boxes of the financial records provided to you by the Treasurer:

uring the year {if applicable) eetings

Copy of Annual Financial Report

¥ Capy of last Financlal Review (July 1-June 30 previous year) All Monthly Treasurer’s reparts from PTA meetings
Copies of any Interim Financial Reviews that were conducted All Minutes of executive board and general membership

Copy of Transactions Register with running balance Copy of Final Approved Budget and All Amendments
¢ Checkbook and unused checks Copy of Local Unit Unifarm Bylaws with Completed

fAll Bank Statements rganizational Structure Form
All Deposit Recelpts/Records Copy of filed IRS Form 990, 990EZ or 990N confirmation
Any Cash Counting Forms Copy of insurance policy
Il Check Request Farms with receipts/bills attached opy of Virginia 5ales Tax Exemption (if applicable)
Il Transaction Authorization Forms for debit/EFT expenses Copy of 501(c)3 determination letter from Virginia PTA

Does the amount shown on the first bank statement (adjusted for outstanding checks and deposits) correspond
to the ending balance on the last financial review and the starting balance recorded in the transactions register?

@) Mo

Were the bank statements reconciled monthly by a PTA member who is not an autharized signer?

Yes Kﬂng

wWere all receipts and expenses recarded in the transactions reglster?

6

esy No
N

Did all checks written contaln two signatures (President, Treasurer, or other officer / bank signatory)? % 0
Do all check requests and expense authorizations have recelpts/bills attached? % Mo
Were there transaction autharizations for any payments made by debit card or electronic funds transfer (EFT)? ., Mo
Were all expenses recorded on the Treasurer’s Reports and spent according to the approved budget? {;\"E% Mo
Were all funds received documented by the Treasurer, with two-person cash counting forms (if applicable)? M

Were all funds received recorded on the Treasurer’s Reports in the approved budget category?

Was the budget approved at a general membership meeting, as documented In the minutes?

Were any budget amendments approved at a general membership meeting, as documented in the minutes?

Did the Treasurer prepare an Annual Financial Report, listing all receipts and expenses, as compared to the

2|

budgeted amounts? s No
Did the PTA file the appropriate 990, 990EZ, or 990N7? @5“) No
Did the PTA purchase Insurance? No
Did the PTA remit state/national dues to Virginia PTA, $3.75 per member? # of members recorded !Li E Mo
Did the PTA pay dues to a council? e No
Was the financial review committee able to reconcile the PTA's account balances, as detailed on page 37 (Yes.. No
R
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VIRGINIA PTA ANNUAL FINANCIAL REVIEW FORM

FULL PTA/PTSA Name:  Douth Lofee gk Schosl [PTSA _ city:_Reston
PTAEIN Number  SY  12L:59 7]

Dates covered by this Financial Review: 1 !I !}}(.)f}?] - l'm!%;] ol S
Check numbers covered by this review: Beginning check # __| L_’[ IS, Ending check # ]'}J 1 E'J

Are there any checks that are missing or not accounted for? ___{(\(s

1. BEGINNING BALANCE as of July 1 (Ending Balance on June 30 of previous year)......... s_ 29|, 709.0|

2. TOTAL RECEIPTS (all Income, deposits, and credits).......u i 2 q
3, TOTAL CASH ON HAND (sum of Line 1 and LiNe 2) w...ciemismmmsss s sssressssss st sis S ¢ I
4. TOTAL EXPENSES (all expenses, checks, and ebits).........wswemsisssmimsssisassmsnnnees 5 IYD Sob e
5. ENDING BALANCE as of June 30 (subtract Line 4 from Line 3)......emmemmmnnd Lo 2 220, b5
6. BANK STATEMENT BALANCE a5 OF JUN@ 30 ..ccccneecnivccsnissonsssssssssssos s s _1bb 105, (4
7. OUTSTANDING CHECKS (write total amount of outstanding checks)...... s {o?{‘}q _)'l-t

Check # Recipient Amount

— MEEIJL
8. OUTSTANDING DEPOSITS (write total amount of outstanding deposits. ... T o P4
Date Description of Deposit Amount

L Llzo™ Teaoeh beon Duyfl Actount 2% 0. (et

N ETSI PN meaﬂﬂl_&rmnf 13,0

9, ENDING BALANCE (Subtract Line 7 from Line 6 and add Ling 8)....ccevminnniiinienns 5 ] L:% ﬁ’_-hl Lgb

NOTE: Line 5 and Line 9 must be the same for the PTA accounts to be reconciled.
If Line 5 and Line 9 are not equal, please re-check outstanding checks and deposits.

3|
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VIRGINIA PTA ANNUAL FINANCIAL REVIEW FORM

FULL PTA/PTSA Name: SOtttk Lakis Hw,l-. Scheop!  FISA City: Reg o
PTA EIN Number SU  jalp 5971

Date Financial Review Completed ‘1136 _/Ji};i-fj

PLEASE CHECK ONE:

M I (We) have reviewed the books and find them to be correct,

I (We) have reviewed the books and found problems and/or have suggestions that we have listed below.
(such as inadequate records, lack of accounting procedures or standard best practices, missing funds, etc.)

Comments from the Review Committee or Auditor

C'Mnll'ﬁtf’. - = L}ﬂy" . ﬂ,[}}’]-‘ﬁirﬁj'},gy’ Y e 1 CLu l..’.?{t.n. I'-{'-
Y tonc Latcom, Mupwih 0, y

1 mﬂ.ba mI’LL&L‘LM '"}'L)LIZ('I'..- Lo L’( -L;tf.ﬁu (ﬁc-‘fi

Homusan {% oo iéém,ﬂ @L. % L/ﬁ/ﬂr 4

Reviewer Signature Reviewer Signature Hwiu@_&) Signature
01 Professional Auditor or CPA

Lawre Asmussen Larry /745540// Ashley Kowluyl¢

Printed Name of Reviewer Printed Nare ;@wj‘er/ Printed Nane of Reviewer
I'&unmsmu_s;s.mﬂﬁ U'i-’ﬁlzf—"?}*!“f / "-H‘ﬂlﬂu aedell e \a b, com
Reviewer's Phone Number or Email ev wer's Phnn umbe."(ur Email Rev[ewer’s F‘ﬂnne Numher or Email

ftr*rya .mm/ Com

As the incoming Treasurer and President, we accept this Financial Review. We will submit a copy of this completed
review to Virginia PTA as directed on the instructions page. We will present it to our PTA membership at the first
meeting of the year.

%’ )43@- éfa,{ A 6] 22,
Preslde Treasurer Date Received
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